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Tai lieu nay va cac thong tin trong tai lieu nay la tai san cua Tien Pasteur Thanh phd Hd Chi Minh. 

Khong chare sao chep, copy, in an dicai bdt ky hinh thirc nao neu khong co str cho phep cua Vien.
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Quy trinh huan luyen, dao tao thanh vicn Hoi dong dao duc
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tao

1. MVCDICH

Huong dan viec huan luyen, dao tao moi va huan luyen dao tao dinh ky cho cac 

thanh vien cua Hoi dong dao due trong nghien cuu y sinh hoc Vien Pasteur TP. H6 Chi 

Minh.

2. PHAMVIAPDVNG

Ap dung cho tat ca cac thanh vicn cua Hoi dong Dao due trong nghien cuu y sinh 

hoc Vien Pasteur TP. Hd Chi Minh.

3. TRACH NHIEM

- Lap ke hoach va to chuc: Thudng true va thu ky Hoi ddng dao due

- Chuan bi noi dung va hudn luyen, dao tao: Chu tich/Pho chu tich va thanh vien

Hoi dong dao due duoc phan cong

- I ham du tap huan: I oan bo thanh vien Hoi dong dao due

- Thanh quydt toan doi vdi noi dung dao tao ben ngoai: Phong TCCB va TCKT.

4. THUAT NGU’, DINH NGHIA VA CHIT VIET TAT

4.1. Thuat ngiT, dinh ng hi a

- Khong ap dung

4.2. Chir viet tat

- BYT:Bo¥td

- HDDD: Hoi dong dao due trong nghien cuu y sinh hoc Vien Pasteur TP. Hd 

Chi Minh.

- GCP (Good Clinical Practice): Thue hanh lam sang tdt

- TCCB: To chuc Can bd

- TCKT: Tai chinh ke toan

NOI DUNG THUG HIEN• •

5.1 Luu dd cac bird'c thirc hien quy trinh:

Noi dung
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Bude 2 Phe duyet

Bude 3

Bude 4 Thanh vien HDDD

Bude 5 Thu ky

Bude 6 Phdng TCCB va TCKT

5.2 Mo tii ciic bu d^c thu c hien:
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Van ban phap ly lien quan true ti£p d£n boat dong cua HDDD bao gdm Luat 

Duoc, quyet dinh, thong tu, quy ch6 v6 Id chuc, thanh lap. boat dong cua HDDD;

Bo quy trinh thuc hanh chuan cua HDDD.

Chu tich hoi dong 

Vien trudng

Ca nhan duoc cu di dao

tao

Phdng TCCB

Ban hanh quyet dinh cu 
nhan su tham gia dao tao

I
Thuc hien huan luyen, dao

tao

Luu tru hd su

Thanh 
quyet 
toan

- Thye hanh lam sang tdt (GCP) va Bao cao an toan khi bat ddu tham gia boat dong 

cua Hoi dong dao due. Chung chi GCP va bao cao an loan phai dap ung yeu cAu 

theo cac quy dinh phap ly tai thdi didm xem xet. Tai thdi didm ban hanh quy trinh 

nay, chung chi GCP do BYT cap mdi cd gia tri. Neu chua the cd ngay chung chi 

GCP dap ung yeu cau phap ly, thanh vien HDDD cSn tham gia khda tap hudn 

GCP true tuydn de cd chung chi tarn thdi;

5.2.1 Noi dung huan luyen, dao tao cua thanh vien hoi dong dao due (HDDD)

Cac thanh vien Hoi dong dao due phai duoc dao tao bat budc vd:
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+

+

+
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- Birac 3: Ban hanh quyet dinh cu nhan str di hoc, ap dung ddi vdi cac khoa hoc 
ngoai Vien

GCP: Thoi han hieu lire cua chung chi GCP va bao cao an toan cua BYT 
dirge t6 thir ky ra soat dSu nam;

Ban cap nhat quy ch£ boat dong, ban cap nhat hoac ban hanh moi cac quy 

trinh there hanh chuan (n£u co): hoach boat dong nam cua Hoi ddng;

De xuat cua chu tich/pho chu tich, cac thanh vien HDDD: Cac noi dung 
chuyen mon khac;

Quy trinh huan luycn, dao tao thanh vien Hoi dong dao due

- Ngoai ra, cac thanh vien HDDD co the tham gia cac khoa huan luyen, dao tao 
khac nham nang cao nang lire.

5.2.2 Hinh tln'cc dao tao

Co the ap dung hinh there dao tao true tiep, true tuySn hoac tu dao tao nhung tuan 
thii mot so nguyen tac co ban nhu dudi day:

- Ap dung hinh thuc dao tao do don vi to chuc thuc hien doi vdi cac khoa dao tao 
khong phai do HDDD td chuc;

Hu lien hinh thuc dao tao true tiep cho cac khoa huan luyen yeu cau sir tham gia 

cua tat ca thanh vien HDDD; ddi vdi cac lop dao tao/huan luyen true tidp, ndu 

thanh vien hoi ddng tham du true tuyen eSn thong bao trudc cho td thu ky it nhdt 
24 gid de chudn bi;

1 rudng hop chi cd 1 - 2 thanh vien can dao tao, huan luyen, cd the ap dung hinh 
thuc tu doc tai lieu va chi dinh ngudi hudng dan (neu cAn)

5.2.3 Cac birac thuc hien

- Bude 1:1 o thu ky lap ke hoach dao tao nam hoac dot xuat cho thanh vien HDDD 
can cu:

Van ban phap ly lien quan:

Bude 2: Id thu ky trinh Chu tich hoi ddng va Vien trudng phe duyet ke hoach 
f

huanluyen, dao tao.



- Birac 4. Thirc hien huan luyen/dao tao
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- Bird'c 5. Thanh vien tham gia ky Nhat ky huSn luyen, dao tao theo bieu mau...Td 
thir ky liru ho so.

+ Cac ca nhan duoc cu tham dir cac khoa dao tao ngoai Vien lam h6 so, thu 

tuc de phong TCCB ban hanh quyet dinh cu nhan su di dao tao theo huong 
dan cua Vien

- Bude 6: Doi voi cac lop tap huan cSn chi tra hoc phi cho ddi tac, ca nhan duoc 

cu di hoc phdi hop voi phong TCCB va TCKT thuc hien cac thu tuc thanh quy6t 
toan.

6. LUU TRU HO SO

- Ban sao co xac nhan ddi voi chung chi/chung nhan tham gia cac khoa hudn 
luyen/dao tao (neu co)

- Nhat ky dao tao va tai lieu dao tao neu khong co chung chi

- Tai lieu khac (ke hoach; thong bao lich dao tao).
7. TAI LIEU LIEN QUAN

Khong.

8. TAI LIEU THAM KHAO

- Thong tu sd 43/TT-BYT ngay 12/12/2024 cua Bo truong Bo Y td quy dinh viec 

thanh lap, to chuc va boat dong cua Hoi dong dao due trong nghien cuu y sinh 
hoc;

- QuySt dinh sd 595/QD-PAS ngay 22/6/2022 cua Vien truong Vien Pasteur Thanh 

pho Hd Chi Minh vd viec thanh lap Hoi ddng dao due trong nghien cuu y sinh 
hoc nhiem ky 2022-2026;

- Quyet dinh sd 284/QD-PAS ngay 14/5/2025 cua Vien truong Vien Pasteur Thanh 
phd Hd Chi Minh ve ban hanh Quy chd td chuc va boat dong ctia Hoi ddng dao 

due trong nghien cuu y sinh hoc Vien Pasteur Thanh phd Hd Chi Minh.
9. PHU LUC/BIEU MAU

BM01-PI-HDDD-QLCL-03: Nhat ky huan luyen, dao tao.

Quy trinh huan luyen, dao tao thanh vien Hoi dong dao duc

+ Giang vien chuan bi tai lieu va bai giang theo phan edng

+ I d thu ky thong bao thoi gian, dia diem qua thu dien tu



NHAT KY HU AN LUYEN, DAO TAO

Chu de:

Npi dung H9 ten ngud'i trinh bay Chu’ ky Ngay ky

Thong tin ngu’d’i tham gia:

STT Ho ten Vai tro Chu’ ky Ngay ky
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