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Quy trinh bo nhiem, bo sung, thay the, tir nhicm, mien nhiem thanh vien Hoi ddng dao due

1. MUC DICH

Quy dinh viec bo nhiem, bd sung, thay the, tir nhiem, mien nhiem thanh vien Hoi ddng 

dao due trong nghidn cuu y sinh hoc Vien Pasteur Thanh phd Hd Chi Minh.
2. PHAM VI AP DUNG

Quy trinh nay ap dung doi vdi Vien truong, Truong Phong Ke hoach tdng hop (don vj 

dupe giao lam thubng true Hoi ddng), Phong Td chuc Can bd (don vi ban hanh Quydt 

dinh), thanh vien Hoi ddng dao due trong nghien cuu y sinh hoc Vien Pasteur Thanh 
phd Hd Chi Minh.

3. TRACK NHIEM

- Vien trudng quydt dinh bd nhiem, bd sung, thay the, cho tir nhiem, mien nhiem thanh 
vien ciia HDDD.

- Truong Phong Ke hoach tdng hop cd nhiem vu dd xudt nhan su dap ung tidu chuin 

de bd nhiem, bd sung, thay the nhan su thanh vien dao dire trong nghien cuu y sinh 
hoc Vien Pasteur Thanh phd Hd Chi Minh.

- Truong Phong Td chuc Can bd cd nhiem vu ra soat van bang, chung chi, kinh 

nghiem cua nhan su va du thao Quydt dinh bo nhiem, bd sung, thay thd, cho tir nhiem, 
mien nhiem thanh vien cua HDDD trinh Vien trudng.

- Chu tich Hoi ddng dao due trong nghien cuu y sinh hoc Vien Pasteur Thanh phd Hd 

Chi Minh cd trach nhiem xem xet, cd y kien ve viec bd nhiem, bd sung, thay thd, cho 

tu nhiem, mien nhiem thanh vien cua HDDD trong nghien cuu y sinh hoc Vien Pasteur 
Thanh phd Hd Chi Minh.

4. THUAT NGU, DINH NGHIA VA CHU VIET TAT
4.1 Thuat ngu\ ctinh NghTa:

- “Bd nhiem”: la viec Vien trudng quydt dinh cho nhan su tham gia trong HDDD

- “Tu nhiem”: la viec thanh vien HDDD tu nguyen xin thdi khdng tham gia HDDD khi 
chua het nhiem ky cua HDDD

- “Mien nhiem": la viec Vien trudng quydt dinh cho thanh vien HDDD thdi khdng 

tham gia HDDD khi chua het nhiem ky cua HDDD
4.2. Chie viet tat:

- HDDD: Hoi ddng dao due trong nghien cuu y sinh hoc Vien Pasteur Thanh pho Hd 
Chi Minh

- KHTH: Ke hoach tdng hop
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- Chu tich HDDD•

- Truong phong KHTH
- Truong phong TCCB
- Vien truong

- Truong phong KHTH
- Truong phong TCCB

- Dir thao Quyet dinh
- Ky ban hanh

Ta trinh bo nhiem, bo 
sung, thay the, mien 

nhiem thanh vien 
HDDD (doi voi nhan 

su thuoc Vien)

Tong hop, 
Liru trir ho so

Chap 
nhan BM03-PI-QLCL-

HDDD-05
BM03-PI-QLCL-

HDDD-05

BM02-PI-QLCL-
HDDD-05

BM01-PI-QLCL-
HDDD-05

- Phong TCCB
- Vien truong

- TCCB: To chirc Can bo

5. NOl DUNG

5.7 Luu de cdc buoc thuc hien:

5.1.1 Doi voi nhan su Id nhan vien ciia Vien Pasteur TP.HCM

Thanh vien HDDD co
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nguyen 

nhiem

- Phong TCCB
- Vien truong

- Chii tich HDDD
- Vien truong

San khi nhan diroc van ban 
dong y cua don vi/y kien cua nhan 
sy la chuyen gia:

- Dy thao Quyet dinh
- Ky ban hanh Quyet dinh

To trinh bo nhiem, bd 
sung, thay the, miem 

nhiem thanh vien HDDD

Tong hop, 
Liru trir ho so

BM04-PI-QLCL-
HDDD-05

BM03-PI-QLCL-

HDDD-05

BM05-PI-QLCL-

HDDD-06

BM05-PI-QLCL-

HDDD-05

BM02-PI-QLCL-

HDDD-05

BM02-PI-QLCL-
HDDD-05

BM01-PI-QLCL-

HDDD-05

- Phong TCCB
- Vien truong

- Truong phong
KHTH

- Truong phong

TCCB

Quy trinh bo nhiem, bd sung, thay the, tir nhiem, mien nhiem thanh vien Hoi dong dao due

5.7.2 Doi vol nhan sir khong Id nhan vien cua Vien Pasteur TP.HCM

Trach nhiem

Cong van xin y kien cua don vi/y 
kien cua nhan su la chuyen gia
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5.2 Mo td cdc bud'c thiec hien:

5.2.1. Doi vol nhdn sic let nhdn vien cua Vien Pasteur TP.HCM:

5.2.1.1 Bo nhiem, bo sung, mien nhiem thanh vien HDDD

- Btrdc 1: Can cir tieu chuan, co’ cau thanh vien cua HDDD, Trudng Phong Ke hoach 

tong hop thong nhat vdi Truong phong To chuc Can bo lap Td trinh de nghi bo nhiem, 

bo sung, thay the, mien nhiem thanh vien HDDD sau khi Phong To chuc Can bo ra 

scat van bang, chung chi, kinh nghiem cua nhan su dupe de nghi bo nhiem, bo sung, 

mien nhiem thanh vien HDDD bao dam dap ting tieu chuan quy dinh tai Dieu 11 Quy 

che td chuc va boat dong cua HDDD trinh Chu tich HDDD.

- Bude 2: Chu tich HDDD va Vien trudng xem xet, cho y kien dong y

- Bude 3: Phong Td chuc Can bd soan thao Quyet dinh bd nhiem, bd sung, thay the, 

mien nhiem thanh vien HDDD trinh Vien trudng ky ban hanh. Nhiem ky cua thanh 

vien va thanh vien du khuyet theo nhiem ky cua Hdi dong dao due.

5.2.1.2 Tu nhiem:

- Bude 1: Thanh vien Hdi dong dao due khi tu thay khdng du dieu kien de hoan thanh 

nhiem vu cua thanh vien Hdi dong hoac cd nguyen vong ca nhan xin tu nhiem lam (kd 

ca Chu tich HDDD) lam Don tu nhiem giri cho Chu tich Hdi dong va Trudng phong
r ■> «,

Ke hoach tong hop, Trudng phong Td chuc Can bd xem xet;

- Bude 2: Chu tich Hdi dong va Trudng phong Ke hoach tong hop, Trudng phong Td 

chuc Can bd xem xet cho y kien.

Trudng phong Ke hoach tong hop bao cao Vien trudng xem xet va chdp nhan hoac 
r 5

khdng chap nhan vide tu nhiem cua thanh vien Hdi dong.

- Bude 3: Phong Td chuc Can bd soan thao Quyet dinh cho tu nhiem thanh vien 

HDDD trinh Vien trudng ky ban hanh khi Chu tich Hdi dong va Trudng phong Kd 

hoach tong hop, Trudng phong Td chuc Can bd va Vien trudng cd y kien chhp thuan.

5.2.2. Doi vol nhdn sir khdngphdi Id nhdn vien cua Vien Pasteur TP.HCM:

5.2.2.1. Bd nhiem, bd sung, mien nhiem thanh vien HDDD

- Bude 1: Can cu tieu chuan, co cau thanh vien cua HDDD, Trudng Phong Kd hoach 

tong hop thong nhat vdi Trudng phong Td chuc Can bd lap Td trinh de nghi bd nhiem, 

bd sung, thay the, midm nhiem thanh vien HDDD sau khi Phong Td chuc Can bd ra 

soat van bang, chung chi, kinh nghiem cua nhan su dupe de nghi bd nhiem, bd sung,
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6.1 Tai lieu lira trie bao gdm:

- Ta trinh bo nhiem, bo sung, thay the, mien nhiem thanh vien HDDD
- Don xin tu nhiem

- Quyet dinh bo nhiem, bo sung, thay the, mien nhiem, tu nhien thanh vien HDDD
- Cong van xin y kien don vi noi nhan su lam vice

- Cong van xin y kien duong sir neu duong sir la chuyen gia

- Cong van cua don vi dong y cho thanh vien Hoi dong khong phai nhan sir thuoc Vien 

Pasteur TP.HCM tham gia HDDD

Quy trinh bo nhiem, bd sung, thay the, tu nhiem, mien nhiem thanh vien Hoi ddng dao due 

thanh vien HDDD bao dam dap ung tieu chuan quy dinh tai Di£u 11 Quy ch6 td chuc 

va boat dong cua HDDD trinh Chu tich HDDD.

- Buoc 2: Chu tich HDDD va Vien truong xem xet, cho y kien dong y

- Buoc 3: Phong 1'6 chuc Can bo soan thao Cong van xin y kien don vi noi nhan sir 

lam viec hoac Cong van xin y kien duong sir neu duong sir la chuyen gia doc lap.

- Bude 4: Phong To chuc Can bo soan thao Quydt dinh bd nhiem, bd sung, mien 

nhiem thanh vien HDDD trinh Vien truong ky ban hanh sau khi nhan dupe Cong van 

ddng y cua don vi noi nhan su lam viec hoac van ban ddng y cua duong su.
5.2.2. Tu nhiem

- Bude 1: Thanh vien Hoi ddng dao due khi tu thay khdng du didu kien dd hoan thanh 

nhiem vu cua thanh vien Hoi ddng hoac cd nguyen vong ca nhan xin tu nhiem lam (kd 

ca Chu tich HDDD) lam Don tu nhiem gui cho Chu tich Hoi dong va Truong phdng 

Ke hoach tong hop, Truong phdng Td chuc Can bd xem xet;

- Bude 2: Chu tjch Hoi ddng va Truong phdng Ke hoach tdng hop, Truong phdng Td 

chuc Can bd xem xet cho y kien.

Truong phdng Ke hoach tdng hop bao cao Vien truong xem xet va ch£p nhan hoac 

khdng chap nhan viec tu nhiem cua thanh vien Hoi ddng.

- Bude 3: Phdng Td chuc Can bd soan thao Cong van xin y kien don vi noi nhan sir 
lam viec

- Buoc 4: Phdng Td chuc Can bd soan thao Quyet dinh cho tu nhiem thanh vien 

HDDD trinh Vien truong ky ban hanh khi Chu tich Hoi ddng va Truong phdng K6 

hoach tdng hop, Truong phdng Td chuc Can bd va Vien truong cd y kien chap thuan.

6. LUUTRU HOSO
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2. BM02-PI-QLCL-HDDD-05: Dan xin tir nhiem

3. BM03-PI-QLCL-HDDD-05: Quyct dinh bo nhiem, bo sung, mien nhiem thanh vien 
HDDD

4. BM04-PI-QLCL-HDDD-05: Quyet dinh tir nhiem thanh vien HDDD

5. BM05-PI-QLCL-HDDD-05: Cong van xin y kien Co quan/Dan vi vc viec bo 

nhiem, bo sung, thay the, miem nhiem thanh vien HDDD

6. BM05-PI-QLCL-HDDD-06: Cong van xin y kien Cor quan/Don vi ve viec tir nhiem, 
thanh vien HDDD

- Van ban dong y cua dirang sir la chuyen gia

6.2 Thoi han lira trie: 70 nam theo quy dinh tai Thong tir so 08/2025/TT-BNV cua Bo 

Noi vu: Quy dinh thoi han liru trir ho sor, tai lieu thuoc ITnh virc Noi vu

6.3 Don vi chin track nhiem hm trie. Phong Ke hoach tong hop

7. TAI LIEU THAM CHIEU

1. Thong tir so 43/2024/TT-BYT ngay 12/12/2024 cua Bo Y te Quy dinh viec thanh 

lap, to chuc va boat dong ciia hoi dong dao due trong nghien cuu y sinh hoc

2. Quy che To chuc va boat dong cua HDDD ban hanh kem theo Quyet dinh so 

284/QD-PAS ngay 14/05/2025 cua Vien truong Vien Pasteur Thanh pho Ho Chi 

Minh

3. Luat Can bo, cong chuc so 80/2025/QH15

4. Thong tu so 08/2025/TT-BNV cua Bo Noi vu: Quy dinh thoi han hru trir ho so, tai 

lieu thuoc ITnh vuc Noi vu

7. PHU LUC/B1EU MAU

1. BM01-PI-QLCL-HDDD-05: To trinh bo nhiem, bo sung, mien nhiem thanh vien 

HDDD



TP. Ho Chi Minh, ngay thdng num 20..

Nam sinh:

Lan ban hanh: 01.25BM01-PI-QLCL-HDDD-05 Trang: 1/1

Can cir tieu chuan, ca can thanh vien cua HDDD, kinh trinh Vien tnrong, Chu tick Hoi 
dong dao due va Phong To chirc can bo xem xet cho vien chuc tham gia Hoi dong dao due, 
doi vdi nhan su co ten sau:

Ten vien chuc:
Chuc vu:
Trinh do: (tien si, thac si)
Chuyen nganh:
Don vi cong tac
Thai gian lam viec tai Vien/Co quan/Don vi: tu thang.... nam
Kinh nghiem lam vice lien quan den llnh vuc ...: ... nam

VIEN PASTEUR
THANH PHO HO CHI MINH

PHONG KE HOACH TONG HOP

TRUONG PHONG TCCB
(Ky, ghi rb ho ten)

CHU TJCH HDDD
(Ky, ghi rb ho ten)

CONG HOA XA HOI CHU NGHIA VIET NAM 
Doc lap - Ty do - Hanh phuc

TRU ONG PHONG KHTH
(Ky, ghi rb ho ten)

VIEN TRUONG 
(Ky, ghi rb ho ten)

TO TRINH
A r A a 5CV/v de xuat nhan sir bo nhiem, bo sung, mien nhiem thanh vien HDDD

Kinh gui: - Vien trubng
- Chu tich HDDD

•>- Trubng phbng To chuc Can bo



TP. Ho Chi Minh, ngdy thcing ndm 20..

DON XIN TiTNHIEM

Nam sinh:

Y KIEN CHU TICH HDDD Y KIEN PHONG TCCB

VIEN TRUONG

BM02-PI-QLCL-HDDD-05 Trang: 1/1

VIEN PASTEUR
THANH PHO HO CHI MINH

KHOA/PHONG/TRUNG TAM...

Kinh giii: - Vien trirang
- Chu tick HDDD
- Trirang phong To chuc Can bo

r 7

- Trirang phong Ke hoach Tong hap

CONG HOA XA HOI CHU NGHIA VIET NAM 
Doc lap - Ty do - Hanh phuc

NGUOI LAM DON 
(Ky, ghi rb ho ten)

Lan ban hanh: 01.25

Toi ten:
Lam viec tai khoa/phong/trung tarn:
Trinh do: (tien si, thac si)
Chuyen nganh:
Thai gian lam vice tai Vien: tir thang....nam
Kinh nghiem lam viec lien quan den ITnh virc ...: ... nam
Toi la thanh vien Hoi dong dao due trong nghien ciru y sinh hoc Vien Pasteur TP.HCM 

theo Quyet dinh so /QD-PAS ngay cua Vien truung Vien Passteur TP.HCM.
Nay, do... (neu ly do)
Toi xin khdng tham gia Hoi dong dao due trong nghien ciru y sinh hoc Vien Pasteur 

TP.HCM tu ... (ghi ngay/thang/nam).
*

Kinh de nghi Vien truang, Chu tich HDDD, Truong phong TCCB, Truong phong 
KHTH xem xet chap thuan./.

Y KIEN TRUONG PHONG KHTH



TP. Ho Chi Minh, ngay thdng ndm 20..

VIEN TRUONG VIEN PASTEUR THANH PHO HO CHI MINH

QUYET DINH:

Lan ban hanh: 01.25 Trang: 1/2

CONG HOA XA HOI CHU NGHIA VIET NAM 
Doc lap - Ty do - Hanh phiic

QUYETDINH
Ve viec bo nhicm/bo sung/thay the/mien nhicm thanh vien Hoi dong dao 
due trong nghien cuu y sinh hoc Vien Pasteur Thanh pho Ho Chi Minh 

nhiem ky ...

Dieu 1. Bo nhiem/bo sung/thay the/mien nhiem thanh vien Hoi ddng dao 
du-c trong nghien cuu y sinh hoc Vien Pasteur Thanh pho Ho Chi Minh nhiem ky 

doi vdi 6ng/ba co ten sau:
Ho va ten vien ehne;
Chuc vu:
Trinh do: (tien si, thac sT)

BM03-PI-QLCL-HDDD-05

BQ YTE
VIEN PASTEUR

THANH PHO HO CHI MINH
~S6: /QD-PAS

Can cu Quyet dinh so 4775/QD-BYTngdy 17/12/2020 cua Bo truerng Bo Y 
te ban hanh Quy che to Me va hoat dong ciia Vien Pasteur Thanh pho Hd Chi 
Minh;

Can cu Thong tw so 45/2024/TT-BYTngay 12/12/2024 cua Bo Y te quy dinh 
viec thanh lap, to chiie va hoat dong cua Hoi dong dao due trong nghien cuu y 
sinh hoc;

Can cu Quyet dinh so ..../QD-PAS ngay ... cua Vien Pasteur Thanh pho Ho 
Chi Minh ve viec thanh lap Hoi dong dao dire trong nghien cuu y sinh hoc Vien 
Pasteur Thanh pho Ho Chi Minh nhiem ky ...;

Can cu Ta trinh ciia Trub'ng phbng Ke hoqch tong hop vd viec bd nhiem/bd 
sung/thay the/mien nhiem thanh vien Hoi dong dao due trong nghien cuu y sinh 
hoc Vien Pasteur Thanh pho Ho Chi Minh nhiem ky 2022-2026;

Theo de nghi cua dug Trudngphbng To chuc Can bo.



VIEN TRUONG

Lan ban hanh: 01.25BM03-PI-QLCL-HDDD-05 Trang: 2/2

Nffi nhan:
- NhuDieu3;
- Liru VT, TCCB.

Chuyen nganh:

Dieu 2. Quyet dinh nay co hieu lire ke tir ngay ky ban hanh.

Dieu 3. Phong To chuc Can bo va cac ong/ba thanh vien Hoi dong dao due 
trong nghien cuu y sinh hoc Vien Pasteur Thanh pho Ho Chi Minh nhiem ky .... 
va vien chuc co ten tai Dieu 1 chiu trach nhiem thi hanh Quyet dinh nay./.



TP. Ho Chi Minh, ngay thdng nam 20..

Lan ban hanh: 01.25BM04-PI-QLCL-HDDD-05 Trang: 1/1

QUYETDINH

Ve vice cho tir nhiem thank vien Hoi dong dao due trong nghien cuu y sinh 

hoc Vien Pasteur Thanh pho Ho Chi Minh nhiem ky ...

CONG HOA XA HOI CHU NGHIA VIET NAM 
Doc lap - Ty do - Hanh phuc

VIEN TRUCKNG VIEN PASTEUR THANH PHO HO CHI MINH • •
Can cir Quyet dinh so 4775/OD-BYT ngay 17/12/2020 cua Bo tnrcmg Bo Y te ban 

hanh Quy che to chicc vd boat dong cua Vien Pasteur Thanh pho Ho Chi Minh;

Can cii Thong tu so 45/2024/TT-BYT ngay 12/12/2024 cua Bo Y te quy dinh viec 
thdnh lap, to chicc vd boat dong cua Hoi dong dao due trong nghien cuu y sinh hoc;

Can cii Quyet dinh so ...,/QD-PAS ngay ... cua Vien Pasteur Thdnh pho Ho Chi 
Minh ve viec thdnh lap Hoi dong dao due trong nghien cuu y sinh hoc Vien Pasteur 
rrt A /a Ja r aThdnh pho Ho Chi Minh nhiem ky ...;

r a •/ax' a /a ' r

Can cii Don xin tir nhiem cua ong/bd.... ve viec thdnh vien Hoi dong dao due trong 
nghien cuu y sinh hoc Vien Pasteur Thdnh pho Ho Chi Minh nhiem ky 2022-2026;

Theo de nghi cua ong Trudngphbng To chiic Can bo.
QUYET DINH:

Dieu 1. Cho tir nhiem thanh vien Hoi dong dao dire trong nghien cuu y sinh hoc 
Vien Pasteur Thanh pho Ho Chi Minh nhiem ky ..., doi vbi ong/ba co ten sau:

Ho va ten vien chirc;
Chirc vu:
Trinh do: (ticn si, thac si)
Chuyen nganh:
Ar r

Dieu 2. Quyet dinh nay co hieu lire ke tir ngay ky ban hanh.

Dieu 3. Phong To chirc Can bo va cac ong/ba thanh vien Hoi dong dao due trong 
nghien cuu y sinh hoc Vien Pasteur Thanh pho Ho Chi Minh nhiem ky .... va vien chuc 
co ten tai Dieu 1 chiu trach nhiem thi hanh Quyet dinh nay./.
Noi nhan: VIEN TRUONG
- Nhu Dieu 3;
- Luu VT, TCCB.

BQYTE
VIEN PASTEUR

THANH PHO HO CHI MINH
/QD-PAS



TP. Ho Chi Minh, ngay thdng ndm 20..

Kinh gui: Co quan/Don vi

Nam sinh:Ho va ten nhan sir:

Trinh do: (tien sT, thac si)

Chuyen nganh:

Tham gia .

VIEN TRUONG

Lan ban hanh: 01.25BM05-PI-QLCL-HDDD-05 Trang: 1/1

Vien Pasteur Thanh pho Ho Chi Minh rat mong nhan dirge sir chap thuan 

ciia quy Co quan/Don vi.

Tran trong cam on./.

Hoinhan:
- Nhirtrcn;
- Lira: VT, TCCB.

CONG HOA XA HOI CHU NGHIA VIET NAM 
Doc lap - Tu- do - Hanh phuc

VIEN PASTEUR
THANH PHO HO CHI MINH

/PAS-TCCB
V/v xin y kien 

bo nhiem/bo sung/ thay the/mien nhiem 
thanh vien Hoi dong dao dire 
trong nghien ciru y sinh hoc

• • • • rKinh nghiem lam viec lien quan den Imh virc ...: ... nam

Vien Pasteur Thanh pho Ho Chi Minh dang thirc hien kien toan Hoi dong 

dao dire trong nghien ciru y sinh hoc cua Vien nhiem ky Vien Pasteur Thanh 

pho Ho Chi Minh kinh de nghi Co quan/Don vi dong y bo nhiem/bo sung/ thay 

the/mien nhiem thanh vien Hoi dong dao dire trong nghien ciru y sinh hoc cua 

Vien Pasteur Thanh pho Ho Chi Minh nhiem ky doi voi:



TP. Ho Chi Minh, ngdy thdng ncirn 20..

Kinh gui: Co quan/Dan vi

Ho va ten nhan sir: Nam sinh:

Trinh do: (tien si, thac si)

Chuyen nganh:

Ly do xin tu nhiem:

VIEN TRUONG

Lan ban hanh: 01.25BM06-PI-QLCL-HDDD-06 Trang: 1/1

Vien Pasteur Thanh pho Ho Chi Minh kinh de nghi Don vi cho y kien ve 

viec vien chuc ....(ho va ten nhan sir) thoi khong tham gia Hoi dong dao dire cua 

Vien Pasteur Thanh pho Ho Chi Minh nhiem ky

Tran trong cam on./.

No'i nhan:
- Nhutren;
- Ltru: VT, TCCB.

CONG HOA XA HOI CHU NGHIA VIET NAM 
Doc lap - Tu’ do - Hanh phuc

BOYTE
VIEN PASTEUR

THANH PHO HO CHI MINH
S6: /PAS-TCCB

V/v cho y kicn ve viec tir nhiem 
Hoi dong dao dire 

trong nghien cuu y sinh hoc

• A , X A A r • •Vien Pasteur Thanh pho Ho Chi Minh nhan diroc Don xin tu nhiem Hoi
A f \

dong dao due trong nghien cuu y sinh hoc cua Vien Pasteur Thanh pho Ho Chi

Minh nhiem ky cua vien chuc:


